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To, Date: 03-12-2020
The Principal

Govt. Arts and Commerce Girls College,
Devendra Nagar, Raipur (C.G.)

Subject: Seeking Approval for Value Added Course
Respected Sir,

As per the present scenario due to the global pandemic and unavoidable
circumstances, IQAC has planned to organize a 30-hour Value Added Course on “Enhancing

Computer and Digital Skills”. The c;%wou]d prove to be beneficial for the overall development

as well as increasing employability
details are attached hereby with this mail.

our students. The syllabus and proposed date-wise course

Kindly approve this humble request.

Yours Sincerely
Vi

Dr. Kavita Sharma

(IQAC Coordinator)

Govt. Arts and Commerce Girls College,
Devendra Nagar, Raipur (C.G.)
Mob; +91-9826130100
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W Course Duration 36 hrs
IQAC Offers Value Added Course on Date: 06/12/2020 to 22/12/2020

T — Time: 8 am-10 am
“Enhancing Computer FEATURES OF THIS PROGRAM
an d D i g i tal S k i lls 1) » Applications » Efficient Communication

* Online Skills Etiquettes

p. * Microsoft Tools * Image Enhancement
B\
N )
Dr Ushakiran Agrawal Dr Kavita Sharma Dr Amitabh Banerjee

Course Coordinator Principal

IQAC Coordinator
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Digital Skill VACourse

even WhatsApp, can read or listen to them.
Tap to learn more.

https://chat.whatsapp.com/
G79zW5h7DptA214200J9Tj
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Digital Skill VACourse
WhatsApp Group Invite

View Group
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&
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formation
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+91 91 3119 389 0 joined using this group's

invite link

Digital Skill VACourse

Anjali Sahu Stud, Baneriji Sir, Gitar
- it . Vil i

e -

invite link

+91 88787 64832 joined using this groy
invite link

+91 79878 20936 joined using this groy
invite link

+91 6267 522 800 joined using this groy
invite link

+91 96852 27910 joined using this groy
invite link

+91 70676 72759 joined using this groy
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Value Added Course on

"Enhancing Computer and

Digital Skills"

Organized by IQAC, Govt. Arts

and Commerce Girls College, Devendra
Nagar, Raipur, (C.G.)

docs.google.com

Principal sir &1 31gAfd 3

379 HETfdeTery & BET & ford
Value Added Course @T 3TaTsT fdsar
ST 8T ® S &5 Free of Cost &.
Certificate W last ¥ &M fdar SR
Dr Ushakiran Agrawal

Course Coordinator

Dr Kavita Sharma

IQAC incharge
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Registration Through Google Form

Questions  Responses @

Value Added Course on "Enhancing Computer
and Digital Skills"

Organized by IQAC, Govt. Arts and Commerce Girls College, Devendra Nagar, Raipur, (C.G.)

Email address *

Valid email address

This form is collecting email addresses. Change settings

Your Name

Short-answer text

Your Age *

Short-answer text
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IQAC of
Govt Arts and Commerce Girls’ College Raipur

VALUE ADDED COURSE
on

“Enhancing Computer and Digital Skills”

INAUGURATED BY
Dr AMITABH BANERJEE
PRINCIPAL

COURSE PERIOD 6™ December to 25T December
COURSE TIME 08 am to 10 am

Dr Ushakiran Agrawal Dr Kavita Sharma
Course Coordinator IQAC Coordinator
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“Enhancing Computer and Digital Skills”

Syllabus & Time-Table

5. No. | Topic | Resource Person | Date & Time
Unit-I: {13 Hours}

1. Baszics and Concepts of Computers Dr. Kavita Sharma 0612 (08-09 AND

2. Mecessity and Applications of Digital | My Neerav Sharma 06/12: (09-10 AN
Slkills

3. | Efficient Communication using Mail- | Dr. Kavita Sharna 07/12: (08-00 AN
bazed Services

4. | Imtroduction to Photo/Image | Mr. Neerav Sharma 07/12: (09.00-10 AMN)
Enhancement

5. | Typez of Digital Platforms (Meet, | Dr. Anjana Purohit 08/12: (08.30-10 ANT)
Foom_ etc))

6. | Tools for Onbine Skills (Google Drive) | Dr. Laxmi Deonani 09/12: (05.30-10 AM)

7. | Practical Session for Online Skills Dr. Eavita Sharma 10/12: (08-10 AN

8. | Being Healthy in this Digital Era Dr. Sandhya Verma 11/12: (08.00-10 AN)

. Introduction to Microsoft Tools Dr. Kavita Sharma 12/12: {08-09 AND

10. | MS PPT-Session [ (Power Point) Dr. Kavita Sharma 12/12: (09-10 AND)

AssignmentTest for Unat-T [13/12: 12-01 PM]
Unit-II: {11 Hours}
11. | M3 PPT-Session II Dr. Eavita Sharma 13/12: (03-02 AN
2. | M5 PPT-5ession 11 Dr. Kavita Sharma 13/12: (02-10 AN

13. | MS Word-Session-I Mir. Neerav Sharma 13/12: (10-11 AN

14. | MS Word-Seszion-II Dr. Kavita Sharma 14/12: (08-02 AND)

15. | M5 Word-Session-TII Ivir. Neerav Sharma 14/12: (09-10 AN

16. | Enhancement of Image using other | Mr. Neerav Sharma 15/12: [08-09 AN
Tools

17. | Enhancing the Documentation Skills | Dr. Ravi Sharma 15/12: (02-10 AN
through Word

15. | Enhancement of Image using Paint Mr. Neerav Sharma 16/12: (08-10 AN

19. | Enhancing the CV/Resume using MS | Dr. Kavita Sharma 17/12: (08-02 AND
Word

20 | Introduction to File Accessibility and | Mr. Neerav Sharma 17/12: [09-10 AN
Security

Assignment Test for Unit-IT [15/12: 05-09 AM]
Unit-III: {0? Hours)
1. | MS Excel-Session-] Dr. B. D. Thadlani 18/12: (09-10 AND)
22. | MS Execel-Session-II Dr. B. D. Thadlani 18/12: (10-11 AND

SYLLABUS

23.

MS Excel-Session-III

Dr. B. D. Thadlani

18/12: (11-12 PM)

24,

Enhancing the Data Analytics Skills
through Excel

Dr. B. D. Thadlani

19/12: (08-09 AM)

25.

Introduction to Sound/Music Editing

Mr. Neerav Sharma

19/12: (09-10 AM)

26.

Online Education: Challenges and
Solutions

Dr. Ushakiran Agrawal

20/12: (09 -10 AM)

27.

Women & Digital Literacy

Dr. Ushakiran Agrawal

20/12: (10-11 AM)

28.

Introduction to Current Scenario of
Employment

Dr. Ravi Sharma

20/12: (11-12 PM)

Importance of Etiquettes during Online
Sessions

Dr. Sheela Dubey

21/12: (08-09 AM)

30.

Necessity of English and Language
Skills

Dr. Sushma Tiwari

21/12: (09-10 AM)

Final Exam [22/12: 09-10 PM]

Valedictory Function [22/12: 04-05 PM]

Total Hours: 36 hours (including Test and Exam)
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Untitled form

Form description

Email address ™

Valid email address

This form is collecting email addresses. Change settings

Your Full Name

Short-answer text

Your Class [Example B.A. lind Year] *

Short-answer text

Email address *

Valid email address

This form is collecting email addresses. Change settings

Your Full Name

Short-answer text

Your Class [Example B.A. lind Year] *

Short-answer text

Upload your resume here. [pdf, word document and image type upload available]

1, Add File
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Final Exams

Value Added Course - Final Exam

IQAC, Govt. Arts and Commerce Girls College, Raipur, (C.G.)

Your Full Name

Short-answer text

Your Class ™

Short-answer text

Which of the following is a term not related w

Highlight Which files are readymade styles that can be used directly? *
Font Size Presentation
Font Color

Font Grammar

Arial, Garamond, Times New Roman are the names of ? *

Text
Highlight
Font

Ribbon

Which of the following cannot be added to MS$ Office Softwares?
Jrg

.png

kpz
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Feedback - Value Added Course on "Enhancing
Computer and Digital Skills"

IQAC, Govt. Arts and Commerce Girls College, Devendra Nagar, Raipur, (C.G.)

Email address *

Valid email address

This form is collecting email addresses. Change settings

Your Full Name to be printed in the E-Certificate

FEEDBACK

SHGILANNED KXk Please rate this course.

241 responses

Your Class *

Short answer text

Please rate the lectures delivered by the Resource Persons.

247 responses

@ Excellent
& Good
0 Average
@ FPoor

@ E:cellent
@ Good
O Average
@ Foor
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ResoursePerson Dr Anjana Purohit | | Types of Digital Platforms




ResoursePerson Dr Laxmi Deonani| | Tools for Online Skills
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ResoursePerson Dr Ravi Sharma
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ENHANCING THE WORD
DOCUMENT

By
Dr Ravi Sharma
Govt. Arts & Commerce Girls
College Devendra Nagar

Raipur(C. G.)
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Enhancing the Documentation Skills
through Word
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ResoursePerson Dr Ushakiran Agrawal | Digital Skill & Women

£ Type here to search
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ResoursePerson Dr Sushma Tiwari Language Skills
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ResoursePerson Dr Sheela Dubeyi

Importance of Etiquettes
during Online Sessions

Dr Sheela Dubey Lecture Recording
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